[image: image1.png]GENERIC
LOGO



ROOF SYSTEM EMERGENCY ACTION PLANNING
PAGE 1
Event: _____________________________ 
Dates: ________________________________

Client: _____________________________
Roof Tech: ____________________________

CRT Emergency Contact: (XXX) XXX-XXXX 
CRT General Communications: dude@websitel.com
SUMMARY
This document is intended to establish Emergency Action Planning (EAP) for high wind and/or adverse weather conditions as it pertains to the use and occupancy under, adjacent, and/or in its surrounding area of the GENERIC LX COMPANY’s Roof System. The goal of this EAP is to protect working personnel, artists, and the public.  All designated parties, as noted herein, bear substantial responsibility in an emergency event and should not sign this document if they are not capable of upholding their designated responsibilities. A lack of or delay in action on theirs or any one party’s part may result in the injury or death of event personnel and event patrons. In Addition, irreparable damage may occur to the premises, venue, any and/or all event related equipment and stage. Therefore, a plan is required and adherence to the agreed upon plan is required by all relevant parties.
Statement of Actions
It is the GENERIC LX COMPANY’s policy that an ETCP Certified Rigger serves as Roof System Technician (CRT). As per this policy, they are required to be on site and accessible at all times during the set-up, use and removal of the Roof System. This CRT will be required to maintain a record of meteorological information as it pertains to the Roof System and disseminate this information in both a posted notice at a designated location and to verbally communicate any concerning meteorological measurements to all parties via their designated means of communication.
The CRT will continually evaluate all facets of the immediate safety conditions relative to the roof system and make operational decisions that prioritize safety. The CRT must have the final say in initiating this EAP. 

Anticipated Hazards
The GENERIC LX COMPANY’s CRT will be alert for all potential roof system hazards including, but not limited to: 
· Wind gusts 
· Lightning
· Water or snow pooling or build-up 
· Structural damage and/or movement
· Any structural overloading
· Movement of any production equipment that threatens the roof system
· Integrity of the vinyl roof skin and its attachment
In the event that the CRT identifies a potential hazard they will inform the appropriate personnel and continue to monitor the situation.  They may take precautionary measures to mitigate the potential hazard by any and/or all of the following methods:

· Lowering or removing any soft goods, scrims or decorative fabric

· Lower or remove any equipment creating any significant surface area 

· Remove water or snow build-up from the roof skin

· Adjust tension of ballast connection cables
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All noted “Responsible persons” will be notified of potential hazards and the possible or imminent likelihood of evacuation, if situational conditions worsen. A “warning” will be communicated and preparations for precautionary actions will be put on stand-by in the following conditions:
· Sustained winds speeds reaching 15 mph, for 3 seconds or longer.
· Any snow fall is detected.
· Rain fall build-up on roof skin is detected.
· Any lightening is seen, and/or thunder is heard.
· Any structural damage or movement is noticed.
If sustained wind speeds are expected to exceed 20mph, the following precautionary actions will be taken by the CRT:
· Any attached fabric, show drop scrim, etc. will be lowered.
· All personnel will be prohibited from climbing on the structure.
· All video screens or LED walls and/or audio clusters will be lowered to the ground and secured.
· Any lighting trusses hung off the roof system trussing will be lowered and landed on the stage/ground.
If sustained wind speeds are expected to exceed 30mph, the following actions will be taken by the CRT:
All show operations will cease. 
All non-essential personnel will evacuate the immediate area.
The roof system will be lowered if, and when, the wind speed subsides below 15 mph.
If sustained wind speeds are expected to exceed 40mph, the following action will be taken:
ALL PERSONNEL will withdrawal to a safe distance as roof collapse may occur. Shelter from flying debris should be sought.
The following Responsible Persons will be notified of any hazardous conditions to the roof system:
Name



Organization
                   Title

 Contact Info
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
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AUDIENCE & BY STANDERS
The Responsible person for notifying the audience of any warnings and/or evacuation will be:
________________________________________
The plan for communicating warnings to or evacuating the audience is as follows:
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
WORKING PERSONNEL
The Responsible person for notifying working personnel of any warnings and/or evacuation will be:
________________________________________
The plan for communicating warnings to or evacuating the working personnel is as follows:
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
VENDORS & ASSOCIATED PERSONNEL
The Responsible person for notifying ALL associated vendors of any warnings and/or evacuation will be:
________________________________________
The plan for communicating warnings to or evacuating ALL associated vendors is as follows:
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
MAINTAINING SAFE DISTANCE
Every individual associated party will be responsible for communicating an emergency rendezvous location to their employees, patrons, audience and/or bystanders. The CRT will withdrawal 200 feet perpendicular to the wind direction and may be found there in the event of a complete evacuation. 
The following Responsible Person will create and maintain a safe perimeter around the roof system in the event of an emergency evacuation:
________________________________________
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The plan for creating and maintaining a 200 foot minimum safety perimeter is as follows:
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
RESTORE
Following an evacuation, the stage and adjacent areas will not be reoccupied until danger has abated to an acceptable level for no less than15 minutes and any hazardous weather pattern(s) have progressed away from the event site.
